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3. , Division. Subdivision & Administering Office Address 

- 
~APPILICATION FOR RECORDS DISPOSITION STANDARD 

I 

FOR RECORDS MANAGEMENT DIVISION USE 

,i 

Department of Transit Systems Operations . 
Division of Claims 
125 Pine St., NE 

4. Person to Contact 1 5. Working 

Date Received A&lication No. Date Completed 

DJC 9 1977 77- sz DEC - - 2 0 1977 ._ 
2. Dept. Application No. 1. Application 

: tie F T e l e p h o n e  Number 

- 
586-5401 Ira Drake, Claims Dept. Claims Clerk A ~- ~~~~~~ . . ~.~ . ~ ~ __- __ 

~ . .  
7 .  Action Rewested 

A tl Establish Retention Schedule; record ill continue to accumulate. 

-_ Checkone: mChange; OSupsrcede; O v o i d  

b. 0 Dispose of present accumulation: no? F rther accumulation anticipated. 

c. fi Amend Application No. 75-257 
~~-~ , ~ 

Series Title /followed by title used in office; if different) 

Latest 

3.  Dates 0-f Series 

Earliest 

1 9 7 2 1  - -- 
Present I Accident Report Files 

~~ 

TDivision and Office Function What is the function of the Di%on and the Office in which this record wries is created? 

SEE ATTACHED 

1.  Record Series Description This file contains the following documents (include form number 
Attach samples of the file. 

nd titla 

nvestigati and evaluati accidents involving transit vehicles, Documents relating to I 

included are. Photos, accident reports, supervisor reports, eye witness 'reports , memos , 
payment records and any addition.al material relating to the file 

f,ie arranged: numerically, by claim number, by year f 

~ 
- __ -. ~ _ _ _  ~ 

2. Monthly Reference Rate How often are records referred to which are: 

One to six months old __ ;Seven to twelve months old --_ ; Thirtsen to twenty-four months old-. 

twenty-five months and older -- 7 
I 

- ~ 

TAnnual Rate of Accumulation of Records 

; Shelves p_ ___ : Other /specifvl -_ _. _ _  Letter-size drawers Legal-size drawers 
. ,  

3012 13/76) . .  



? 



D-.ualas r4. Haire Records Management Analyst 586-5260 ? I - 2  - 
7 ACT!Oi\; REQUESTED 

CSTS2-ISH DISPOSITION STANDARD. [4 DISPOSE OF PRESENT ACCUMULATIORS. 

-- 
o =z '?I: G Latest Dxzs of  Serer 9 Exact Series Tltla 

- - 
1:. ?'i*,3: 8s the funclan of thd office in which ihts record series i s  created7 

Tne Atlanta Transit System, Inc., operated the Transit Service from 5/1/51 
to 2/17/72. Officers of the company were R. L. Smerville (President), 
I;illiarn ?. Maynard (Vice President and President), John Gerson (Vice 
President), and Henry L. Taylor (Vice President and Secretary-Treasurer). 
ine conpanies were chartered by the State and were responsible for the 
delivery of transit services to the City of Atlanta. 
P- 

-- - -- .____lc---__- _I--___- 

: ' 7, j f .  d C O P : ~ ~ ~ S  th.) foliowlng documents (include form numbers and rntles. if  any. and fde arrangement) 

=5;dr-2nr3r*:3rlng 10 

clainants involved in traffic accidents 

I - C , - d r d  Br? d - e p s ~ h m s ,  photos, accident reports, eye-witness reports, memos, 

litigation as to liability of the Atlanta Transit System by 

and any additional material relating to*:& s u%t ?'A0 ~ 

i 'e  I a"anp-d numerically, by claim number 



[ ] C o d 6  the function be performed if the fries :'.?re i3 j t  Cr destroyeb? 

[ X] Is rha series (0; major pofiion of it) regeta::? ricr;tii-n;.c? i f  yss, \*iky? 

[.XI Does the record series provide data a s  inGut t3 ~n ED? iiie? 

[ x; So25 the ;eco;;i jer.;es con:aiii <oci-men:c:;s:. jj::&:c< j j  G? p:in:s;:? 

! 
I 
! 

*t I 

i 

i 

i [ XI Has the Federal Gosvernment issued instructions g,ov?ming retention!disFCSitiOn of these files? 

[., 1 L%Il there be a need for these records !O. 15 years !riTi n?w? I f  y2s. what? 

i $ 
24 2E3UIREMENTS. The following requires the file; to be kcp; .yaars: 

i 

I 
s [ j STATE 5. [ ] STKTUTE OF c. [ ] AUGIT d. [ ] FESERAL e. [ x ]  ADhIINISTRATIVE f. [ J H1STOillCfi.~ 

i 
I 

L A':l Ll UITATIGN PERIOD LA':; DECISION VALUE I 

i '(Cite Law, Statute, or other reass2 b r  the re:er,tisn re?rirerrent) . .  

i . j ] CALENDAR YEAR - 1  1 FISCAL YEAR 

I o f  litigation. 
/ X: H o d  ir) :he current folds area---.-month(5)/--J. _- i?ar!s) 
i XI T-x r ie r  to [XI State Records Center I 
LX, 
i l  
i i  

~ G ' k r  Flace in i n a c t i v e  upon completion 
C u t  i nac t ive  f i l e  by calendar yea r ,  t h e n :  

! 1 7 h ) f  
I Local Pc dir; Aree. h3:d ---year(s)' B 2 .'.'Ic. ! 

I 1  1 

I 

Destroy. 
Transfer to  Archives for permanent reterwon. 
C?rfrnv immediately after elit-off. 
0th.:: (Spxi ty )  

(Indicate brlefly rationale for recornme-&: 3r.j a h , ?  3- :,rite add m n a l  remarks): 


